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HHCTPYKIUSA
1o NpaBWJIaM 00pabdOTKHU, XpaHEHUsI U MepeIadn MePCOHATbHBIX JAHHBIX PA00THHKA
1. OO01me mMoNMoKEHUS.

1.1. HopmaTtuBHOIi 6a30ii, periaMeHTUPYIONICH MOJIOKEHUs HacTosield HCTpyKIuy, sIBIIsIeTCs CTarhs 24
Koncrurynuu Poccutickoit @enepannu, rasa 14 Tpynosoro koaekca Poccutickoit @enepanuu, crarbs 137
YronoBHoro koaekca Poccuiickoit denepanuu.

1.2. JTannast THCTpYKIHS COACPKUT 00sI3aTeIIbHBIC ISl BCEX COTPYIHUKOB yKa3aHHBIX B 11. 4.3. [lonoxeHus o
3aIIMTe MePCOHANBHBIX JAHHBIX yyamux u padbotHukoB MBOY «COIII Nel2» tpeboBanus 1o o6ecrneyeHuo
KOH(HICHITUATBHOCTH JIOKYMEHTOB, COJICPKAITUX ITePCOHATBHBIC JTAHHBIC.

2. IlepconanbHble TaHHBIE.

2.1. K mepcoHalbHBIM JaHHBIM PaOOTHHKA, HEOOXOIMMBIM PA0OTONATEIO B CBS3H C TPYAOBBIMU
OTHOIIEHUSIMA OTHOCSITCSL JaHHBIE YKa3aHHbIE B 11. 2.2.1. [lomoskeHus 0 3anuTe NepcoOHaNbHBIX TAHHBIX
yuamuxcs ¥ pabotHukoB MBOY «COILL Ne12y.

2.2. K nepcoHanbHbIM JaHHBIM 00yYarOIINXCs, HEOOXOIUMBIM 00pa30BaTeIbHOMY YUPEKICHHUIO B CBSI3U C
OTHOIICHUSMHU BeACHUsI 00pa30BaTeIbLHOTO MPOLIECcca OTHOCSTCS IaHHbIe, yKa3aHHbIe B 1. 2.4. [TonoxkeHus o
3aluTe nepcoHanbHbIX AaHHbIX yyammxca 1 MBOY «COIL Nel2y

3. Iopsinok 00paboTKH MEePCOHATBHBIX IAHHBIX PA0OOTHHUKA.

3.1. I[Ipu 06paboTke nepCcoOHANbHBIX JaHHBIX pAOOTHUKA, TO €CTh UX MOITYYEHUH, XPAaHEHUH,
KOMOWHHUPOBaHHH, TIEpeiade Ui JF0OOM PYyroM HCIIOJIb30BAaHUN TIEPCOHANBHBIX TaHHBIX paOOTHHUKA,
COTPYAHUKH OT/IeIa KaJapoB 00s13aHbI COOMIONATh CIEIyIoNTHe o0mue TpeOOBaHUs:

3.1.1. O6pa6aTHBaTB NEPCOHAJIbHBIC JaHHBIX pa6OTHI/IKa MOXXCT UCKITFOYUTCIIBHO B ILCIIAX obecneueHUs
CO6J'IIOI[€HI/I$I 3aKOHOB W MHBIX HOPMATHBHBIX IIPABOBBLIX AKTOB, COIEUCTBUA pa6OTHI/IKaM B pr,[[O}’CTpOﬁCTBC,
O6y‘leHI/II/I U MPOABUKCHUU I10 CJ'Iy>K6e, obOecrieyeHUsI IMYHOU 0€30MacHOCTH pa60THI/IKOB, KOHTPOJIA
KOJINYECTBA M KaU€CTBA BBHIMOIHIEMOM pa6OTBI 1 o0ecIieucHUs COXpPaHHOCTHU UMYLICCTBA,

3.1.2. Bce nepcoHanbHble JaHHbIE paOOTHHKA CJIEyeT Ody4yaTh y HEro caMoro. Eciiyi nepcoHanbHble 1aHHbIE
pabOTHUKA BO3MOXHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JIOJIKEH OBITh YBEIOMJIEH 00 3TOM
3apaHee U OT HErO JOJKHO OBITh MOJIy4€HO MHUCbMEHHOE COIIACHUE;

3.1.3. CoTpynHuK OT/Jea KaJpoB HE UMEET IIpaBa MojydaTh U o0pabarbIiBaTh MEPCOHATBHBIE TAHHBIC
pa6OTHI/IKa 0 €ro NOJIMTHYCCKUX, PEJIMTMO3HBIX U UHBIX Y6C)K,ZICHI/I$[X W YaCTHOH JKHN3HU, YICHCTBC B
0OIIECTBEHHBIX OOBEIMHEHUSIX WIIH €r0 MPOCO03HOM e TENbHOCTH, 32 HCKIIIOYCHHEM CITy4JaeB
HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIIEHUH C MUCbMEHHOTO cOoTacus pabOTHHKA, a
TaK)Ke CIydaeB MPeyCMOTPEHHBIX (peepanbHbIM 3aKOHOM;

3.1.4. TlepcoHanbHyI0 OTBETCTBEHHOCTH 32 COOJIOIEHNE COTPYIHUKAMU OT/elNa KaApoB HACTOSIIEH
WHCTpyKIINH, a TaKKe KOHTPOJIb 32 €€ COOITIOICHUEM BO3JIOKEH Ha 3aMECTHTEISI TUPEKTOPA, KyPHUPYIOIIETO
paboTy ¢ KaapamH.



3.1.5. CoTpyaHHKH OT/eNa KaJpOB JOJDKHBI ObITh 03HAKOMJICHBI C HAacTOsIIEeH MHCTpyKIMel o paciucky.
4. XpaHeHue nepcoHaIbHBIX JaHHBIX PAOOTHHUKOB.

XpaHeHUs TOKYMEHTOB COJIEpKAIUX MEPCOHATIBHBIC TaHHBIE pAa0OTHUK OCYILIECTBIISCTCS B HECTOPAEMBIX
mkadax (ceidax), KIFOUM OT KOTOPHIX HAXOAATCS Y paOOTHHMKA OTAea KapoB, a B €r0 OTCYTCTBHUE Y JIUIIA €T0
3aMellaroniero. J[pyrue cOTpyiHUKM MOTYT UCIOJIb30BaTh JaHHbIE JOKYMEHTBI TOJIBKO C Pa3peIieHus
BBILLICHA3BAHHBIX JIUL.

5. Ilepenaya nepcoHanbHBIX JAHHBIX PaOOTHHKA.

5.1. Ilpu nmepenaye mepcoHaNbHBIX TAHHBIX pa0OTHHUKA COTPYIHUK OTENA KaIPpOB JOKEH COOIOIATh
cienyromme TpeOoBaHUs:

5.1.1. He coobmiars nepcoHaabHbIE TaHHBIE paOOTHUKA TPEThel CTOPOHE O3 MUCEMEHHOTO COTIACHS
pabOTHHKA, 32 UCKIIIOUYCHHEM CITy4aeB, KOTJa 3TO HEOOXOMMO B IEIISIX MPEIYIPEKICHUS YTPO3bI KHU3HU U
37I0pOBBIO pabOTHHKA, a TAKXKE B CITy4asix, yCTAHOBJICHHBIX (heiepaibHbIM 3aKOHOM, a TAKKe HE COO0IIaTh
COOTBCTCTBYIOIIUC CBCACHUS B KOMMCPUYCCKHUX LCIIAX 0e3 MUCHEMEHHOIO COIIACHUs pa6OTHI/IKa;

5.1.2. [1pu nepenade nepcOHANBHBIX JaHHBIX PAOOTHUKOB MPEAYIPEAUTS JIUIL, TOJTYYArOIINX TEPCOHATBHBIC
JTaHHbIC Pa0OTHUKA, O TOM, YTO ITH JaHHBIC MOT'YT OBITh UCIIOJIb30BaHbI JIUIIb B IEISAX, VI KOTOPBIX OHH
COOOILIEHBI.

5.1.3. COpr,Z[HI/IKy OTACJIa KaApOB pa3peiracTCs JOCTYII TOJIBKO K TEM IIEPCOHAJIBHBIM JJaHHBIM pa6OTHI/IKOB,
KOTOPBIC H€O6XOI[I/IMI>I JJIA BBIITOJTHEHHUA UM €T0 JOJIXKHOCTHBIX O6ﬂ33HHOCTCfI;

5.1.4. CoTpynHUK OTZIeNa KaIpOB HE UMEET IIpaBa 3alpaliuBaTh HH(YOPMALUIO O COCTOSHUU 3[J0OPOBbS
pabOTHUKA, 32 UCKIIIOUEHUEM TE€X CBEJEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHMUSI
PabOTHUKOM TPYAOBOHM QPyHKLNU;

6. OTBETCTBEHHOCTD.

Hnua, BUHOBHBIC B HAPYUICHUH HOPM, PCTYIINPYIOIIUX IMOJTYICHHUC, 06pa60TKy U 3alIUTYy IIEPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKa, HECYT JUCHUIINIMHAPHYIO, aAIMUHUCTPATUBHYIO, I'PAKIAHCKO-IIPABOBYIO NJIK YTOJIOBHYHO
OTBCTCTBCHHOCTH B COOTBETCTBHU C (I)e)lepaJ'ILHLIMI/I 3aKOHaMH.



